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1. O0mme nmoJ1oKeHHUs

1.1. Hacrosimmii [lopsimok ¢opmupoBaHus, BeACHUS W XPAHEHUS JWYHBIX €7
BOCIIMTAHHUKOB (nasiee - IlopsAmok) MyHHIIMIAIBHOTO OIOMXKETHOTO JIOIIKOIHHOTO
00pa3oBaTeNbHOTO YUPEXKACHUS YCaJCKOro JETCKOro caja YMHbIE aeTu (najnee -
MBJIOY) omnpenensier TpeboBaHus MO OGOPMIICHUIO, 3aMOIHEHUIO (BEIACHUIO) U
XPaHEHHMIO JIMYHBIX JeJ BOCIMTAHHUKOB, a TaKXe pPENIAMEHTHPYET JTalbl U
MOCJIEIOBATEbHOCTh  paboThl  coTpyaHukoB MBJIOY ¢  nuuyHbiME  Aemamu
BOCIIUTAHHUKOB.

1.2. Hactosimmii [Topsiok pa3paboTaH B COOTBETCTBHUH C:

-  ®enepanpHbiM 3ak0oHOM OT 29.12.2012 toma Ne 273-®3 «O06 o0Opa3oBaHWM B
Poccniickoit denepannn»;

-  ®enepanbabiM 3akoHOM OT 27 utonst 2006 roma Ne 152-03 «O nepcoHaIbHBIX
TAHHBIX»;

- IIpukazom MunucrepctBa obpazoBanus u Hayku Poccuiickoit ®deneparuu ot 30
asrycra 2013 1. Ne 1014 «OG6 yrBepxknenun Ilopsiaka opranuzanuu
OCYLIECTBIICHUS o0Opa3oBaTeIbHON JEeATEIbHOCTH 1o OCHOBHBIM
oOmeoOpazoBaTeibHBIM ~ MIporpaMmMaM -  00pa3oBaTeNIbHBIM  MpOTpaMMaM
JOLIKOJIBHOTO 0Opa30BaHU;

- Ilpukazom MuHnucrepctBa oOpa3zoBanusi U1 Hayku Poccuiickoit denepanuu ot 8
anpens 2014 . Ne 293 «O6 yrtBepxkaenuu Ilopsnka mpuema Ha oOyyeHUE IO
o0pa3oBaTebHBIM MTPOrpaMMaM JOIIKOJIBHOTO 00pa30BaHUs»;

- IlpaBuiamu mnpuema JeTedl B MYHHUIMOAIbHOE OIOMKETHOE JOILIKOJIbHOE
o0pa3zoBaTeibHOE YupexacHue YCaacKuil AeTCKUM casl YMHBIE JETH.

2. IlousiTHE JIMYHOTO AeJ1a BOCIIMTAHHHUKA

2.1. Jlnanoe pnemo BocruranHuka MBJIOY - 9T0 COBOKYMHOCTH JIaHHBIX O
BOCITMTAHHUKE, TPEJICTABICHHBIX B BHUJIE COOTBETCTBYIOIIUX TOKYMEHTOB (MM HX
3aBEpEHHBIX  Komui). JIMdHOe [em0 BOCIHTAHHHWKA TMPEACTABISIET COOOMU
WHIUBUyaJIbHYIO TIanKy ¢ (aiiiaMu, B KOTOPOW HAXOASATCA AOKYMEHTHI (WM UX
3aBEpPEHHBIE KON ).

2.2. Jluunoe pgeno BemeTcs Ha Kaxaoro BocmurtanHunka MBJIOY ¢ MomeHTa
3auncienus B MBJIOY u 5o oruucnenusi BocniuranHuka 3 MBJIOY B cBs3u ¢
peKpalieHrueM o0pa3oBaTeIbHBIX OTHOIICHUM.

3. ®opMupoBaHHe JUYHOTO Aejia npu 3ayuciaenun B MBJIOY

3.1. Ha xaxmoro BOCINWTAaHHHUKA, MPUHATOTO (3auucieHHoro) B MBIIOY,
(bopmMupyeTcst TMIHOE AEI0.

3.2. B nu4HOE A€o0 BOCIUTaHHUKA BKIIAABIBAIOTCS CIEAYIOMINE JOKYMEHTHI:

- 3asBJICHHE POAUTENEH (3aKOHHBIX MPEACTABUTENEH) O IPUEME;

- comiacue poauTenel (3aKOHHBIX MpeNCTaBUTENE) BOCMUTAaHHUKA Ha 00paboTKy



MX TIEPCOHAIBHBIX JJAHHBIX U IEPCOHATBHBIX JJAHHBIX pEOCHKA;

- CBHJICTEJIBCTBO O POXKJICHUH peOeHKa (KOIHs);

- ToJuc 00s3aTeNbHOTO MEIUIIMHCKOTO CTPaXoBaHUs peOeHKa (Komus),

- JIOKYMEHT, YIOCTOBEPSIOMIUNA JTUYHOCTh POAMUTENS (3aKOHHOTO MPEJACTaBUTEINS)
(rorus);

- JIOKYMEHT, YIOCTOBEPSIIOUIMN JTUYHOCTh MHOCTPAHHOTO Tpa)kJaHWHA U Jiula Oe3
rpakaancTBa B Poccuiickoit denepanuu (Komusi); JTOKYMEHT, MOJITBEPIKIAIOIINMA
pPOICTBO 3asiBUTENS (WM 3aKOHHOCTh NPENCTaBICHUS MpaB peOeHka) (Komws);
JTOKYMEHT, MOATBEPKIAIOIIMIA MpaBo 3asBUTENS Ha npeObiBaHue B Poccuiickoii
Oeneparuu (Komus) - JJIsl JI€TEH, SBISIONIMXCS MHOCTPAHHBIMHU TpakJIaHaAMU WIH
TuaMu 0e3 Tpak/1IaHCTBa;

- CBHJIETEJILCTBO O PETUCTpAlMU PEOCHKa MO MECTY JKHUTEIbCTBA WM IO MECTY
NpeObIBaHUS Ha 3aKPEIJICHHON TEPPUTOPUU WU IOKYMEHT, COJIEpKAIUN CBEICHUS O
perucTpanuu pebeHKa MO MECTy >KHTENbCTBA WM MO MECTy IpeObIBaHMs Ha
3aKpEIJICHHOW TEPPUTOPUM - JUIsl JETed, MNPOXKHUBAKOIIMX HAa 3aKPErIEHHON
TEPPUTOPUH;

- noroBop 00 oOpa3oBaHMM TI0 O0O0pPa30BATEIBHBIM MPOTPaMMaM JOIIKOJIBHOTO
00pa3oBaHus MEXKY POIUTEISIMU (3aKOHHBIMHU TipeAcTaBuTeasiMu) 1 MBJIOV.

3.3. IlpencraBneHHble KOMUU JOKYMEHTOB 3aBEPSIOTCS MOAMUCHIO 3aBEAYIOIIETO
MBJIOY u neuarsio MB/IOV.

3.4.1lpu popMupoBaHWHM JHUYHOTO JIeJla BOCHUTAHHWKA BKJIQJbIBaTh B HETO
JOKYMEHTBl (WJIM 3aBEpEHHbIE KOMHUHM JOKYMEHTOB), HE OOO3HaueHHbIe B M. 3.6
[Topsnxka, 3anpenieHo.

3.5. JInuHOE [1E€7I0 COAEPKUT ONUCH JOKYMEHTOB.

4. OdopmiieHne JUYHOTO €12 BOCNIUTAHHUKA NpH noctyiennu B MB/1OY u3
JAPYroii OpraHu3anmu, OCyleCTBIISIOIIE 00Pa30BaTEJbHYIO IeATeJIbHOCTD

4.1.Ha  BoCIHTaHHUKOB, paHEe  TMOCEMIABIIUX  JIPYTYIO  OpPraHM3alluIo,
OCYIIECTBISIIONIYI0 00pa30BaTeNIbHYIO0 ACSITENbHOCTh, W 3auucieHHbix B MBIIOY,
MPOAOJKAETCS BeleHUEe JMYHOTO naena. Jlnunoe nenmo mpenctasisioTr B MBJIOY
poauteny (3aKOHHBIE MPEICTABUTEN ) BOCIIUTAHHUKA.

4.2.B nu4HOE J1e710 BOCIIUTAHHUKA BKJIAJBIBAIOTCS CIEAYIOIINE JOKYMEHTHI:

- 3asBJIEHUE POAUTEIICH (3aKOHHBIX MpeACTaBUTENEH) 0 ipueMe B nanHoe JJOY;

- comiacue poauTeseil (3aKOHHBIX MpeICTaBUTeNel) BOCIIUTAHHMKA Ha 00pabOTKy
WX TIEPCOHABHBIX JJAHHBIX U IEPCOHATBHBIX JJAHHBIX pEOCHKA,;

- CBUJICTEJILCTBO O PETUCTpalMM peOCeHKa MO MECTy >KUTEIhCTBA WU IO MECTY
npeObIBaHUS HA 3aKPETUICHHON TEPPUTOPUU UITH TOKYMEHT, COACPKAIINN CBEJIEHUS O
peructpanuu pedeHKa MO MECTy JKHUTEJIbCTBA WM IO MECTy IpeObIBaHUS Ha
3aKpEIJICHHOM TeppuTOopuu ([Uisl  JAeTeil, NpOXKUBAIONIMX Ha 3aKPEIICHHOU
TEPPUTOPUH);

- WHBIE JOKyMEHTHI, 0003Ha4eHHBbIC B 1.3.2 HacTosmiero llopsaka (B ciydae mx
OTCYTCTBUS B JINYHOM JIENIE).

4.3. IlpencraBieHHbIE KOMWU JOKYMEHTOB 3aBEPSIIOTCS TOIMUCHIO 3aBEAYIOIIETO
MBJIOY u neuatsio MBJIOV.



4.4.B cinydae, ecnu pOAUTENsMU (3aKOHHBIMH TPEACTABUTEISIMU) peOCHKa He
npeacTaBieHo au4Hoe aeno, MBJIOY odopmisier auM4HOE €710 B COOTBETCTBUM C
IpaBUJIaMU, YCTaHOBJIEHHBIMHU B paszene 3 Hactosero [Topsaxka.

5. Benenue JJUYHOIO JeJ1a

5.1. JluuHOE neno WMEEeT HOMEp, COOTBETCTBYIOIIMK HOMEpPY B KHHUTE YyueTa
JBWKCHUS BOCITUTAHHUKOB. HoMep Ha MTUYHOE N1e10 MpOCTaBIsIieT BOCIUTATENh (MK
MHOE JIUII0, HA3HAYEHHOE MpuKa3oM 3aBeayromiero MB/I0Y).

5.2. ®opMupoBaHUE JTUYHOTO J€JIa BOCTIUTAHHUKA OCYIIECTBISET BOCITUTATENb.

5.3. B Teuenue yueOHOTO rojia B JIMYHOE JI€JI0 BOCTUTAHHUKA MOTYT JOTIOJTHUTEIIHHO
BKJIAJbIBATHCS JJOKYMEHTHI (MX KOIUN):

- TOTIOJTHUTEHHOE COTTAIICHHE (JOTIOTHUTEIBHBIE COTIAIIIEHHUS ) K JOTOBOPY;

- 3asBJICHUE POAUTENCH (3aKOHHBIX MpE/ICTaBUTENEH) peOeHKa 0 TprUeMe Ha 00yUYeHre
0 JIOMIOJTHUTEIBHBIM 00IIepa3BUBAIOIIUM IIPOTPAMMaM;

- TOTOBOP Ha OKAa3aHUE IJIATHBIX JIOMOJHUTEIBHBIX 00pa30BaTEIbHBIX YCIIYT;

- UHbIE JJOKYMEHTHI (II€pEUYeHb MOXKET OBbITh JIOMOJIHEH).

6. XpaHeHne JINYHBIX J1¢J1 BOCIIMTAHHUKOB

6.1. JInuaple ena BOCIMMTAHHUKOB KaXKJIOW IpYIIbl (POPMUPYIOTCS B OHY manky. B
ManKy BKJIAJBIBAETCS CITUCOK T'PYIIBI B aj(aBUTHOM MOPSJIKE ¢ YKa3aHUEM HOMeEpa
JIMYHOTO JIeNIa.

6.2. JIngnbIe mena pacronararTcs B Manke B aipaBUTHOM MOPSIKE.

6.3. [lanku ¢ TMYHBIMY IeIaMU XpaHATCS B KaOuHeTe 3aBeayromniero MbJIOV.

6.4. Beimaya TUYHBIX €T BOCIIUTATEIISAM JIJIsl pabOTHI OCYIIECTBISIETCS 3aBEYFOIITIM
MBJIOV.

7. Ilopsiaok BbIAA4YH JJHYHBIX J1eJI BOCIUTAHHUKOB NpHU BoIObITHH U3 MB/1OY

7.1. Beimaya TUYHOTO Jejia POAUTENSIM BOCIHMTAHHHUKA MPOU3BOIAUTCS 3aBEIYIOITUM
MBJIOVY nocne uznanus npukaza MBJIOY 06 oTunciieHMr BOCIIUTaHHUKA.

7.2. Tlpu Bwimaue nuuHOro nena 3asenyronuit MBJIOY nmemaer orMeTky o Bbiaue
JINYHOTO JieJia B KHUTE y4eTa JBUKECHUSI IETEN.

7.3. JInuHple neia BOCIUTAHHUKOB, 3aBEPIIMBIIMX JOLIKOJIBHOE OOpa3oBaHuUE, a
TaKke  JIMYHbIE  JieJla, He  3arpe0OBaHHbIC  POAUTEISIMU  (3AKOHHBIMU
IpeICTaBUTENIIMH) BOCIUTAHHUKOB, nepenatorcss B apxuB MBJIOY, rne xpausrcs B
TeueHue 3 JIET CO JHS OTYMCIICHUs BocnuTaHHuKa u3 MBJIOY.



